
Letter of Solicitation for Librarian Research 

Aid 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Library/Organization's Name] 

[Library/Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position/Title] at 

[Your Institution/Organization]. I am currently undertaking a research project titled "[Title of 

Your Research Project]," which aims to [Brief Description of Research Objective]. 

As part of my project, I am seeking assistance from a knowledgeable librarian who can help me 

navigate [specific areas of research, databases, or resources needed]. Given your esteemed 

reputation in the field of librarianship, I believe your expertise would significantly enhance the 

quality and depth of my research. 

I would be grateful for any guidance you could provide, whether it be assistance with locating 

specific resources, recommendations for relevant databases, or any other support that you deem 

appropriate. 

Please let me know if you would be willing to discuss this further; I am flexible and can adjust to 

your available time. Thank you for considering my request, and I look forward to the possibility 

of your support. 

Warm regards, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Phone Number] 



[Your Email Address] 


