
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Librarian's Name] 

[Library's Name] 

[Library's Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. My name is [Your Name] and I am currently working on a 

research project concerning [brief description of your research topic]. As I delve into this topic, I 

find that I could greatly benefit from your expertise in library research. 

Would it be possible for us to schedule a meeting where I could gain insights on the best 

resources available in the library, as well as any tips you might have for conducting effective 

research in this area? I am eager to make the most of the resources you offer. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 


