
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in collaborating with 

[Library/Institution Name] for research support related to [specific research topic or project]. As 

a [your position, e.g., graduate student, researcher] at [Your Institution], I believe that the 

resources and expertise available at [Library Name] would greatly enhance my research efforts. 

In particular, I am seeking assistance with [specific areas of support you require, e.g., access to 

databases, archival material, specialized collections]. Collaboration with your esteemed library 

would not only provide me with vital resources but also foster an enriching exchange of 

knowledge between our institutions. 

I would be grateful for the opportunity to discuss potential collaboration further. Please let me 

know a convenient time for you, and I am more than happy to accommodate your schedule. 

Thank you for considering my request. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


