
Letter of Demand for Assistance with 

Library Materials 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Librarian's Name] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I am writing to request assistance regarding some materials I am currently seeking from the 

[Library Name]. As a dedicated patron of the library, I appreciate the resources you provide. 

Specifically, I am looking for [describe the materials needed, such as books, articles, or 

databases], which I believe are crucial for [explain the purpose, such as research, study, etc.]. 

However, I have been unable to locate them through the library's catalog or online database. 

Could you please assist me in locating these materials or suggest alternative resources that may 

be helpful? Your expertise in this matter would be greatly appreciated. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


