
Letter of Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Library Name], a cornerstone 

of our community that aims to promote literacy and lifelong learning through diverse 

programming and resources. We would like to invite [Company Name] to become a corporate 

sponsor of our upcoming library programs. 

This year, we are launching several initiatives, including [briefly describe the programs, e.g., 

summer reading programs, author events, educational workshops], that not only aim to inspire 

the love of reading but also encourage community engagement. 

By partnering with us, [Company Name] will gain visibility within the community and 

demonstrate commitment to supporting education and the arts. We offer various sponsorship 

levels, including [list sponsorship tiers, if applicable], each providing unique promotional 

opportunities for your brand. 

We would be thrilled to discuss this opportunity further and explore how we can create a 

mutually beneficial partnership. Please feel free to contact me at [your phone number] or [your 

email address] to schedule a meeting. 

Thank you for considering this opportunity to make a difference in our community. We look 

forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Library Name] 


