
Request for Funding for Library Technology 

Improvements 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for critical technology improvements at [Library Name]. As a 

vital community resource, it is essential that we continue to adapt and enhance our services to 

meet the needs of our patrons. 

We have identified several key areas where technological upgrades will significantly benefit our 

library and the community: 

• Upgrading our computer stations to provide faster access to digital resources. 

• Implementing new software for improved catalog management and user experience. 

• Enhancing our Wi-Fi capabilities to accommodate increased usage. 

The total estimated cost for these improvements is [Insert Amount]. With your support, we can 

create a more efficient and accessible environment for our patrons. 

Thank you for considering our request. We would be grateful for the opportunity to discuss this 

proposal further. Please feel free to contact me at your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Title] 

[Library Name] 


