
Inquiry Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Librarian's Name] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to inquire about the potential expansion of 

digital resources at [Library Name]. As an active member of the community and a frequent 

patron of the library, I believe that enhancing digital offerings could greatly benefit our users, 

especially in today's digital age. 

Specifically, I am interested in learning about any plans for acquiring additional e-books, online 

databases, and digital learning tools. Furthermore, I would like to know if there are any ongoing 

discussions or initiatives to improve access to these resources for our community members. 

Thank you for your attention to this matter. I look forward to your response and hope to see our 

library continue to evolve in its offerings. 

Sincerely, 

[Your Name] 


