
Dear [Library Name] Team, 

I hope this message finds you well. I am writing to provide feedback on the study room I 

recently used at your library. My experience was [insert brief description of your experience]. 

Here are some specific points I would like to address: 

• Room cleanliness and maintenance 

• Availability of resources (tables, chairs, whiteboards, etc.) 

• Noise levels and overall environment 

• Booking process and ease of access 

Overall, I appreciate the efforts made to provide a conducive study environment, and I believe 

[mention any suggestions for improvement]. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Contact Information]  

[Date] 


