
Community Library Funding Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Company Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request funding for our community library, 

[Library Name], which serves as a vital resource for our community, promoting literacy, 

education, and access to information. 

In recent months, we have seen a significant increase in patron visits and program participation. 

However, due to budget constraints, we are struggling to provide essential services such as new 

book acquisitions, community programs, and updated technology. Your support would enable us 

to enhance our offerings and impact more community members positively. 

We are seeking [specific amount] to assist with [specific needs, e.g., new books, technology 

upgrades, community programs]. By contributing to our library, you would not only support 

education but also foster a space where individuals can connect and grow. 

I would appreciate the opportunity to discuss this request further and explore how your 

contribution can make a difference in our community. Thank you for considering our funding 

request, and I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Position, if applicable] 

[Library Name] 


