Interlibrary Loan Request for Professional
Development

Date:

To: Interlibrary Loan Department
From: [Your Name]

Institution: [Your Institution’s Name]
Email: [Your Email Address]

Phone: [Your Phone Number]

Request Details
| am writing to request the following materials to support my professional development:

Title: [Title of the article/book]
Author(s): [Author(s) Name]
Publication/Source: [Publication Name]
Date of Publication: [Publication Date]
ISBN/ISSN: [ISBN/ISSN Number]

These resources are crucial for my ongoing research/work in [brief explanation of the
professional development purpose].

| appreciate your assistance in procuring these materials. Should you require any additional
information, please feel free to contact me.

Thank you for your support.
Sincerely,
[Your Name]

[Your Position/Title]



