
Interlibrary Loan Request 

Date: [Insert Date] 

To: [Librarian's Name] 

[Library's Name] 

[Library's Address] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request an interlibrary loan for multimedia 

resources that are currently not available in our library's collection. Below are the details of the 

materials I am seeking: 

Item Details: 

• Title: [Insert Title] 

• Format: [Insert Format, e.g., DVD, CD, Online Video] 

• Author/Producer: [Insert Author/Producer Name] 

• Publication Year: [Insert Year] 

• ISBN/ISSN: [Insert ISBN/ISSN if applicable] 

I would greatly appreciate your assistance in acquiring these materials. If there are any fees 

associated with this request or if additional information is required, please let me know. 

Thank you for your help! 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


