
Vendor Product Quality Assessment Request 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to quality and 

excellence, we periodically conduct assessments of the products we source from our vendors. 

We value our partnership and are eager to ensure that the products meet our quality standards. 

We kindly request the following information regarding the products supplied by your company: 

• Detailed product specifications 

• Manufacturing processes and quality control measures 

• Any third-party certifications or test results  

• Recent quality audit reports 

We appreciate your cooperation and prompt response to this request by [Insert Deadline]. Please 

feel free to reach out if you have any questions or require further clarification. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


