
Letter of Submission for Youth Services 

Librarian Vacancy 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Hiring Manager's Name] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Youth Services Librarian position advertised on [where 

you found the job posting]. With a background in library science and a passion for engaging 

youth in reading and literacy, I believe I would be a valuable addition to your team at [Library 

Name]. 

In my previous role at [Previous Library/Organization], I successfully developed and 

implemented programs that encouraged children's participation in library activities, resulting in a 

[specific achievement, e.g., increased attendance, community engagement, etc.]. I am 

particularly skilled in creating age-appropriate programming that fosters a love of reading and 

learning. 

Additionally, my experience in collaborating with schools and community organizations has 

equipped me with the necessary skills to promote library resources effectively. I am committed 

to supporting youth in their educational journeys and helping them discover the joy of literature. 

I have attached my resume for your review, and I look forward to the opportunity to further 

discuss how my skills and experiences align with the needs of your library. Thank you for 

considering my application. 

Sincerely, 

[Your Name] 


