[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Hiring Manager's Name]

[Library Name]

[Library Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the Library Management position at [Library Name] as
advertised [where you found the job listing]. With a Master's degree in Library Science and over
[number] years of experience in library management, | am excited about the opportunity to
contribute to your team.

In my previous role at [Previous Library Name], | successfully [mention any specific
achievements or responsibilities]. | am passionate about fostering a love for literature and
learning in the community, and | am dedicated to implementing innovative programs that engage
patrons of all ages.

| am particularly impressed by [mention any specific program or value of the library], and |
would love to be a part of such initiatives at [Library Name]. My skills in staff management,

budgeting, and community outreach would allow me to support the library's goals effectively.

Thank you for considering my application. | look forward to the opportunity to discuss how I can
contribute to the success of [Library Name].

Sincerely,

[Your Name]



