
Application for Digital Library Coordinator 

Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Library's Name] 

[Library's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Digital Library Coordinator position at [Library's 

Name] as advertised on [where you found the job listing]. With a background in library science 

and extensive experience in digital resource management, I am excited about the opportunity to 

contribute to your esteemed library. 

In my previous role at [Your Previous Employer], I successfully managed digital collections, 

enhanced user access, and collaborated with cross-functional teams to promote digital literacy. 

My passion for technology and commitment to providing excellent library services align with the 

mission of [Library's Name]. 

I am particularly impressed by [specific initiative or project by the library], and I believe my 

skills in [specific skills relevant to the role] would be an asset in furthering such initiatives. 

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align 

with the goals of [Library's Name]. Thank you for considering my application. I look forward to 

the possibility of contributing to your team. 

Sincerely, 

[Your Name] 


