
Commendation Letter 

Date: ____________ 

To: [Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

 

Dear [Volunteer's Name], 

I am writing to formally commend you for your outstanding volunteer efforts at [Library Name]. 

Your dedication and commitment to enhancing our library services have made a significant 

impact. 

Your ability to assist patrons, organize events, and maintain the library's resources has not gone 

unnoticed. The time and energy you devote to our community is truly admirable, and we greatly 

appreciate your contributions. 

Thank you once again for your hard work and dedication. We are very grateful to have you as 

part of our team and look forward to your continued involvement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 


