Library Donation Sponsorship Request

Date: [Insert Date]

[Your Name]

[Your Position]

[Library Name]

[Library Address]

[City, State, Zip Code]

[Donor's Name]

[Donor's Position]

[Donor's Company/Organization]

[Donor's Address]

[City, State, Zip Code]

Dear [Donor's Name],

I hope this message finds you well. I am writing to you on behalf of [Library Name], a
community-centered library dedicated to providing resources and fostering a love of reading and
learning among our patrons.

As we strive to enhance our library services, we are seeking sponsorship to support our
upcoming [specific project/event, e.g., "Summer Reading Program™]. This initiative aims to
engage children and families in literacy activities and promote a lifelong love of reading.

We believe that your esteemed organization aligns perfectly with this mission, and we would be
honored to have your support. A partnership with [Your Library Name] would not only benefit
our community but also enhance your company's visibility and commitment to corporate social
responsibility.

We are seeking [specific amount or type of support, e.g., "a monetary contribution of $5,000, or
in-kind donations such as books or educational materials”]. In return for your generous

sponsorship, we would be happy to acknowledge your contribution through various marketing
channels, including our website, social media platforms, and during our programming events.



Thank you for considering our request. | would be delighted to discuss this opportunity further
and explore how we can work together to make a real impact in our community. Please feel free
to contact me at [your phone number] or [your email address] to set up a meeting at your
convenience.

Thank you for your time and consideration.

Sincerely,

[Your Name]

[Your Position]

[Library Name]

[Phone Number]

[Email Address]



