
Library Donation Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization/Community Name] 

[Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Library 

Name]. We are dedicated to serving our community by providing access to a wealth of 

information and resources. As we continue to enhance our offerings, we see a significant 

opportunity to further enrich our library through community support. 

We are reaching out to propose a partnership that would allow us to secure donations from 

community members and local businesses. These contributions would directly support our 

programs, purchase new books, and improve our facilities to better serve our patrons. 

Some specific areas where donations could make a meaningful impact include: 

• Expanding our children's reading programs 

• Upgrading technology resources 

• Hosting community events and workshops 

We believe that a partnership between [Library Name] and [Organization/Community Name] 

could foster a deeper connection within our community. We would be grateful for any support 

you could provide, and we are open to discussing various ways to collaborate. 

Thank you for considering our proposal. I look forward to the opportunity to work together to 

enhance the educational resources available to our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 



[Contact Information] 


