Library Donation Inquiry for Grant
Opportunities

Date: [Insert Date]
[Your Name]

[Your Position]
[Library Name]
[Library Address]
[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about potential grant opportunities
that could support our ongoing efforts at [Library Name]. Our library is committed to providing
essential resources to our community and fostering a love for reading and learning.

We are particularly interested in funding that would allow us to [specific purposes, €.g., purchase
new books, upgrade technology, enhance programming, etc.]. If you could provide any
information regarding available grants or donation options, it would be greatly appreciated.

Thank you for considering our inquiry. I look forward to your response.

Sincerely,
[Your Name]
[Your Position]

[Library Name]



