
Performance Review Request 

Date: [Insert Date] 

[Subcontractor Name] 

[Subcontractor Address] 

[City, State, Zip Code] 

Dear [Subcontractor's Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to enhance the quality 

of our collaborations, we would like to conduct a performance review of your services on 

[specific project or time frame]. 

We kindly request your input regarding your experience, challenges faced, and suggestions for 

improving our partnership. Your feedback is crucial for us to maintain high standards and foster 

a collaborative working environment. 

Please complete the attached performance review form and return it to us by [insert deadline]. 

We appreciate your prompt attention to this matter and look forward to your valuable insights. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


