
Subcontractor Termination Notice 

Date: [Insert Date] 

To: [Subcontractor's Name] 

[Subcontractor's Address] 

Dear [Subcontractor's Name], 

We are writing to formally notify you of the termination of our subcontracting agreement, 

effective [Insert Termination Date]. This decision has been made due to [briefly state reason for 

termination]. 

As per the terms outlined in our contract, we require you to cease all work related to [Project 

Name] immediately. Please ensure that all outstanding invoices and work reports are submitted 

by [Insert Deadline]. 

We appreciate the work you have done up to this point and wish you the best in your future 

endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


