
Project Completion Confirmation 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that we have completed the project titled "[Project Name]" as per 

the agreed terms and conditions. The work was carried out from [Start Date] to [Completion 

Date]. 

All the deliverables have been met, and we are confident that they meet the required standards. 

Attached are the necessary documents for your review, including: 

• Completion Report 

• Final Invoice 

• Warranties and Guarantees 

We appreciate the opportunity to work on this project and look forward to collaborating with you 

in the future. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


