
Material Specification Approval Request 

Date: [Insert Date] 

To: [Client's Name/Company] 

From: [Your Company Name] 

Subject: Request for Approval of Material Specifications 

Dear [Client's Name], 

We are writing to request approval for the following material specifications that will be used in 

the project [Project Name/Number]. As per our subcontractor agreement, we have carefully 

selected materials that meet your project's quality standards and specifications. 

Materials to be Approved: 

• Material Name 1: [Details about Material 1] 

• Material Name 2: [Details about Material 2] 

• Material Name 3: [Details about Material 3] 

Attached to this letter are the detailed specifications and data sheets for each material listed 

above. We kindly ask for your review and approval at your earliest convenience to prevent any 

delays in the project timeline. 

Thank you for your attention to this matter. Please feel free to contact us if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


