
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a partnership opportunity for our upcoming Vendor Quality 

Improvement Workshop scheduled for [Insert Date]. This workshop is designed to enhance the 

capabilities of our vendors, ensuring that they meet the high standards we aim for in our products 

and services. 

We are seeking sponsorship to help us cover the costs associated with hosting this significant 

event. In return for your support, we would be pleased to offer your company the following 

benefits: 

• Brand visibility during the workshop. 

• Promotional material distribution to all attendees. 

• Recognition in our event materials and website. 

We believe that your support in this initiative will not only improve vendor performance but also 

enhance your company's exposure to a targeted audience. 

We would love the opportunity to discuss this proposal further and explore how we can create a 

mutually beneficial partnership. Thank you for considering this opportunity, and we look 

forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


