Registration Confirmation

Dear [Vendor Name],

Thank you for registering for the Vendor Quality Improvement Workshop scheduled for [Date]
at [Location]. We are excited to have you join us as we focus on enhancing quality standards and
improving collaboration.

Below are the details of your registration:

e Workshop Date: [Date]

e Time: [Start Time] to [End Time]
o Location: [Location Address]

e Agenda: [Brief Agenda Outline]

Please ensure to confirm your attendance by [RSVP Deadline]. If you have any questions or need
further assistance, feel free to contact us at [Contact Information].

We look forward to your participation!

Best regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



