Dear [Recipient Name],

We are pleased to confirm your attendance for the Annual Account Review Meeting scheduled
on [Date] at [Time]. The meeting will be held at [Location/Platform].

Please find below the details of the meeting:
o Date: [Date]
e Time: [Time]
o Location: [Location/Platform]
The agenda for the meeting will include:
1. Review of Fiscal Year Results
2. Discussion of Key Metrics
3. Future Strategies and Goals
4. Q&A Session

Please confirm your attendance by replying to this email. Should you have any questions, do not
hesitate to reach out.

We look forward to your participation.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



