
Subcontractor Notification Letter 

Date: [Insert Date] 

To: [Subcontractor's Name] 

[Subcontractor's Address] 

Dear [Subcontractor's Name], 

We are writing to formally notify you regarding the commencement of work under our 

subcontract agreement dated [Insert Date of Agreement]. 

Please be advised that the following details are pertinent to the commencement: 

• Project Name: [Insert Project Name] 

• Start Date: [Insert Expected Start Date] 

• Location: [Insert Project Location] 

• Scope of Work: [Brief Description of Scope] 

We require you to ensure that your team is mobilized and all necessary arrangements are made 

prior to the start date. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Your Phone Number] or [Your Email Address]. 

We look forward to a successful collaboration on this project. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company's Name] 

[Your Company's Address] 


