Project Completion Notice

Date: [Insert Date]
To: [Client's Name]
[Client's Address]
From: [Your Company Name]
[Your Address]
Dear [Client's Name],
We are pleased to inform you that we have completed the subcontracted project titled "[Project
Title]." The final inspection was conducted on [Insert Completion Date], and all work has been
carried out in accordance with the contractual agreement.
Please find attached all necessary documentation for your review, including:
o Final Inspection Report
o Completion Certificates

e Invoices

Thank you for the opportunity to work on this project. We appreciate your cooperation and
support throughout the process.

Should you have any questions or require further clarification, please do not hesitate to contact
us.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



