
Subcontractor Compliance Issue Notification 

Date: [Insert Date] 

To: [Subcontractor Name] 

From: [Your Company Name] 

Subject: Compliance Issue Notification 

Dear [Subcontractor Name], 

We hope this message finds you well. We are writing to formally notify you of a compliance 

issue that has been identified regarding your recent performance on [Project Name/Contract 

Number]. Specifically, we have observed the following issue(s): 

• [Describe compliance issue 1] 

• [Describe compliance issue 2] 

• [Describe compliance issue 3] 

It is critical that these issues are addressed promptly to ensure alignment with our contractual 

obligations and standards. We kindly request that you provide us with a detailed plan for 

corrective action by [Insert Deadline]. 

Failure to resolve these compliance issues may result in further actions as stipulated in our 

contract. 

If you have any questions or require further clarification, please do not hesitate to reach out to us. 

We appreciate your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


