
Vendor Sponsorship Request 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

 

Dear [Vendor Contact Name], 

We are excited to announce our upcoming consumer event, [Event Name], scheduled for [Event 

Date] at [Event Location]. This event aims to bring together community members for a day of 

[describe event activities, e.g., fun, education, and networking]. 

We would like to invite [Vendor Name] to be a sponsor for this unique event. Your participation 

would greatly enhance the experience for attendees and provide valuable exposure for your 

brand. We expect around [number] attendees, comprising of [describe target audience]. 

As a sponsor, you will receive the following benefits: 

• Logo placement on event marketing materials 

• Complimentary booth space at the event 

• Recognition during the event 

• Social media shout-outs leading up to the event 

We believe this partnership could be mutually beneficial and help increase your visibility within 

the community. Please let us know if you are interested in discussing this opportunity further. 

We would love to work together to make [Event Name] a great success! 

Thank you for considering this opportunity. I look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Contact Information] 


