
Letter of Dispute Regarding Subcontractor 

Contractual Obligations 

Date: [Insert Date] 

To: [Subcontractor's Name] 

Address: [Subcontractor's Address] 

Dear [Subcontractor's Name], 

I am writing to formally address a dispute concerning the contractual obligations outlined in our 

subcontract agreement dated [Insert Date of Agreement]. It has come to our attention that there 

have been several instances where the obligations outlined in the contract have not been met, 

resulting in delays and potential financial implications for our project. 

The specific obligations that are in question include: 

• [Insert specific obligation 1] 

• [Insert specific obligation 2] 

• [Insert specific obligation 3] 

We believe it is essential to resolve this matter promptly to avoid further complications. We 

request a meeting at your earliest convenience to discuss this issue and explore potential 

solutions. Please respond by [Insert Response Date] so we can work towards a resolution. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


