
Technical Specification Outline 

Date: [Insert Date] 

To: [Subcontractor Name] 

From: [Your Company Name] 

Subject: Technical Specification Outline 

1. Introduction 

Provide a brief introduction about the project and its objectives. 

2. Scope of Work 

Detail the specific tasks and responsibilities assigned to the subcontractor. 

3. Technical Requirements 

• 3.1 Materials 

• 3.2 Equipment 

• 3.3 Standards and Codes 

4. Deliverables 

List and describe all expected deliverables. 

5. Schedule 

Outline the timeline for project phases and deadlines. 

6. Quality Assurance 

Specify quality control measures and testing procedures. 

7. Communication Protocols 

Define communication channels and reporting requirements. 

8. Compliance and Safety 



Highlight safety standards and compliance measures. 

9. Conclusion 

Summarize the importance of adherence to the specifications outlined. 

Thank you for your attention to these specifications. Please acknowledge receipt and confirm 

your understanding of the outlined requirements. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


