Technical Requirements Communication

Date: [Insert Date]

To: [Subcontractor Name]

From: [Your Company Name]

Subject: Technical Requirements for [Project Name]

Dear [Subcontractor Name],

We would like to outline the technical requirements necessary for the successful execution of

[Project Name]. Please find below the details that must be adhered to in order to ensure
compliance and efficiency:

1. Project Specifications
e Specification 1: [Details]

o Specification 2: [Details]
e Specification 3: [Details]

2. Quality Standards

All materials and processes must conform to the following standards:

o Standard 1: [Details]
o Standard 2: [Details]

3. Timeline and Deliverables
Deliverables must be completed by the following dates:

o Deliverable 1: [Date]
o Deliverable 2: [Date]

4. Communication Protocol

Please ensure that all communications regarding technical issues are directed to [Contact Person]
at [Contact Information].



We appreciate your attention to these requirements and look forward to your confirmation of
receipt. Should you have any questions or require further clarification, please do not hesitate to
reach out.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



