Request for Detailed Specifications

Date: [Insert Date]

To: [Subcontractor Name]

Company: [Subcontractor Company Name]

Address: [Subcontractor Company Address]

Dear [Subcontractor Name],

We are currently in the process of finalizing our project details for [Project Name]. To ensure
smooth execution and compliance with our standards, we would like to request the following
detailed specifications from your team:

Scope of Work: [Detailed description of the work required]

Materials and Equipment: [List of materials and equipment needed]

Timeline: [Proposed timeline for the project]

Standards and Regulations: [Applicable standards and regulations]
Safety Measures: [Required safety protocols]

We kindly ask that you provide this information by [Deadline Date] to facilitate timely project
planning and execution. Should you have any questions or require further clarification, please do
not hesitate to reach out.

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[Your Phone Number]
[Your Email]



