
Interim Milestone Report Submission 

Date: [Insert Date] 

To: 

[Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We are pleased to submit our interim milestone report for the ongoing project, [Project Name], 

as part of our contractual obligations. This report outlines the current status of our work and the 

progress made since the last submission. 

Project Overview 

Project Start Date: [Insert Start Date] 

Contract Number: [Insert Contract Number] 

Milestone Achieved: [Insert Milestone Detail] 

Progress Summary 

• Task 1: [Brief Description and Status] 

• Task 2: [Brief Description and Status] 

• Task 3: [Brief Description and Status] 

Next Steps 

We will continue to focus on [Brief Description of Upcoming Tasks] to ensure timely 

completion of the project. 

We appreciate your support and cooperation throughout this process. Please feel free to contact 

us should you have any questions or require further details. 

Sincerely, 

[Your Name] 

[Your Position] 



[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 


