
Vendor Industry Evaluation Report 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Industry Evaluation Report 

Introduction 

The purpose of this report is to evaluate the vendor industry and provide insights into the 

performance and capabilities of [Vendor Name]. 

Evaluation Criteria 

• Quality of Products/Services 

• Pricing Structure 

• Market Reputation 

• Customer Service 

• Delivery Timeliness 

Findings 

After a comprehensive analysis, the following findings have emerged: 

• Quality of Products/Services: [Insert findings] 

• Pricing Structure: [Insert findings] 

• Market Reputation: [Insert findings] 

• Customer Service: [Insert findings] 

• Delivery Timeliness: [Insert findings] 

Conclusion 

In conclusion, [Vendor Name] has demonstrated [overall evaluation conclusion]. Further 

recommendations include [insert recommendations]. 

Recommendations 

Based on the evaluation, we recommend the following actions: 

• [Recommendation 1] 



• [Recommendation 2] 

• [Recommendation 3] 

Next Steps 

We look forward to discussing this evaluation further and exploring opportunities for 

collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


