Subcontractor Order Confirmation

Date: [Insert Date]

To: [Subcontractor Name]

From: [Your Company Name]

Subject: Order Confirmation for Final Approval
Dear [Subcontractor Name],

We are pleased to confirm your subcontractor order for the project titled [Project Name]. Below
are the details of the order:

Project Location: [Insert Location]

Scope of Work: [Brief Description of Work]
Start Date: [Insert Start Date]

Completion Date: [Insert Completion Date]
Total Amount: [Insert Amount]

Please review the details above and confirm your acceptance by signing below. Your approval
will allow us to proceed as planned.

[Subcontractor Name] - Signature

Date:

Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Contact Information]



