
Subcontractor Work Modification Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Subject: Request for Modification of Subcontractor Work Due to Site Access Change 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a modification to our 

existing subcontractor agreement regarding the access to the project site for the [Project 

Name/Description]. Due to [reason for site access change], we require adjustments to the current 

work plan. 

The specific changes needed are as follows: 

• Updated access routes to the site 

• Revised schedule for work shifts 

• Modification of equipment and materials delivery logistics 

We believe these adjustments are essential to ensure the continued progress of the project 

without delays. I would appreciate the opportunity to discuss this matter further at your earliest 

convenience. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


