
Equipment Replacement Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to propose the replacement of equipment necessary for the successful completion 

of [Project Name]. Due to [reason for replacement - e.g., equipment malfunction, inefficiency, 

etc.], we recommend the following replacements: 

• Equipment 1: [Description and specifications] 

• Equipment 2: [Description and specifications] 

• Equipment 3: [Description and specifications] 

The estimated cost for these replacements is [insert cost]. We believe that replacing this 

equipment will not only enhance our operational efficiency but also minimize any potential 

delays in the project timeline. 

Please let us know if you require any further information or if you'd like to discuss this proposal 

in further detail. We appreciate your consideration and look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


