Subcontractor Payment Dispute Resolution

Date: [Insert Date]
To: [Subcontractor's Name]
[Subcontractor's Address]
Dear [Subcontractor's Name],
Subject: Payment Dispute Resolution Regarding Non-Compliance Issues
We hope this letter finds you well. We are writing to address the ongoing payment dispute
pertaining to the services rendered under our subcontract agreement dated [Insert Agreement
Date]. Following a thorough review, we have identified several compliance issues which have
impacted the payment process.
Specifically, we have noted the following non-compliance issues:

e [lIssue 1 Description]

e [lIssue 2 Description]

e [lIssue 3 Description]
In accordance with the terms of our agreement, prompt resolution of these issues is necessary
before we can process any outstanding payments. We kindly request that you address these
matters within [Insert Timeframe] days. Failure to resolve these issues may result in further

actions as stipulated in our agreement.

We value your partnership and hope to resolve this matter amicably and promptly. Please contact
us at your earliest convenience to discuss this matter further.

Thank you for your attention to this important issue.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



