
Subcontractor Performance Bond Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Bonding Company Name] 

[Bonding Company Address] 

[City, State, Zip Code] 

 

Dear [Bonding Company Contact Name], 

I am writing to formally request a performance bond for our subcontractor, [Subcontractor 

Name], in relation to the [Project Name] located at [Project Address]. 

The total project financing is estimated at [Total Amount]. To ensure compliance and 

completion, we require a performance bond in the amount of [Bond Amount], which will protect 

the interests of all parties involved. 

Attached are relevant documents including the project contract, subcontractor details, and any 

additional information needed for your assessment. 

Please confirm receipt of this request and advise on the next steps necessary to initiate the bond 

issuance process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


