
Subcontractor Performance Bond Request 

Date: [Insert Date] 

To: [Bonding Company Name] 

Address: [Bonding Company Address] 

Attention: [Contact Person's Name] 

Dear [Contact Person's Name], 

I am writing to formally request the issuance of a performance bond for our subcontractor, 

[Subcontractor's Company Name], regarding the commercial project titled [Project Name], 

located at [Project Address]. 

Project Details: 

• Contract Amount: [Insert Amount] 

• Project Start Date: [Insert Start Date] 

• Expected Completion Date: [Insert Completion Date] 

[Subcontractor's Company Name] has demonstrated the financial stability and experience needed 

to fulfill the obligations of their contract. Attached are the required documents, including: 

• Completed Bond Application 

• Financial Statements 

• Proof of Insurance 

We appreciate your cooperation and assistance in this matter. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] should you require any further information. 

Thank you for your prompt attention to this request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


