
Letter of Subcontractor Collaboration 

Date: [Insert Date] 

To: [Subcontractor's Name]  

[Subcontractor's Address]  

[City, State, Zip Code] 

Dear [Subcontractor's Name], 

We are pleased to inform you that we are ready to proceed with our collaboration on [Project 

Name]. As discussed, we believe that your expertise in [Subcontractor's Specialty/Field] will be 

invaluable to the success of this project. 

Please find attached the contract agreement which outlines the scope of work, timelines, and 

payment terms. We kindly ask you to review it and provide any feedback you may have by 

[Feedback Due Date]. Once we finalize the agreement, we can commence the project on [Start 

Date]. 

We look forward to a successful partnership and are excited about the opportunities that lie 

ahead. Should you have any questions or require further information, please do not hesitate to 

reach out. 

Thank you, and we look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


