
Workforce Support Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

We are reaching out to request your support in providing additional workforce resources for our 

current project, [Project Name], as we are experiencing an increased demand for skilled labor. 

Given the complexity and urgency of the tasks at hand, we would appreciate your assistance in 

supplying [number] of qualified subcontractors who can start as soon as possible. Specifically, 

we require individuals with expertise in [specific skills or trades]. 

Your collaboration in this regard will be invaluable to the success of this project and will help us 

meet our deadlines effectively. Please let us know if you can assist in this matter and any terms 

or conditions we should consider. 

Thank you for your attention to this request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Contact Information] 


