
Subcontractor Personnel Demand Letter 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Phone Number] 

 

[Subcontractor Company Name] 

[Subcontractor Company Address] 

[City, State, Zip Code] 

 

Dear [Subcontractor Contact Name], 

We are writing to formally request the provision of personnel to support our ongoing project, 

[Project Name], located at [Project Location]. In order to ensure timely completion and maintain 

project quality, we require the following personnel: 

• [Position Title 1] - [Number of Personnel Needed] 

• [Position Title 2] - [Number of Personnel Needed] 

• [Position Title 3] - [Number of Personnel Needed] 

We anticipate the personnel will be required starting from [Start Date] and for a duration of 

[Duration]. Please confirm your ability to provide these personnel and any additional information 

we may need to facilitate this request. 

Thank you for your prompt attention to this matter. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Job Title] 



[Your Company Name] 


