Subcontractor Training Support Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company Name]

[Company Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request training support for our
subcontractors involved in [specific project or scope of work]. In order to ensure that they meet
the project expectations and comply with our quality standards, it is essential that they receive

adequate training on [specific topics or skills related to the project].

Given the complexity of the tasks at hand, | believe that a structured training program will
greatly enhance their performance and contribute positively to the overall success of the project.

| would appreciate your consideration of this request and look forward to discussing potential
training opportunities and resources that may be available.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



