
Subcontractor Certification Training Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, ZIP]  

[Your Email]  

[Your Phone Number] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, ZIP] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the subcontractor certification 

training programs offered by [Recipient's Company Name]. As we aim to enhance our team's 

skills and abilities, we are particularly interested in training that focuses on [specific areas of 

interest or required certifications]. 

Could you please provide information on the following: 

• Available training modules and their content 

• Duration and schedule of the training sessions 

• Certification process and fees 

• Any prerequisites for participants 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name] 


