Subcontractor Status Update

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Company: [Your Company Name]

Subject: Status Update on Subcontractor Work
Dear [Recipient Name],

| hope this message finds you well. | am writing to provide an update on the status of the
subcontractor work being performed by [Subcontractor Name] on the [Project Name].

Current Status

[Briefly describe the current status of the subcontractor's work, including completed tasks,
ongoing tasks, and any issues encountered.]

Next Steps

[Outline what comes next, including any deadlines or important dates to keep in mind.]

Issues or Concerns

[If applicable, detail any issues or concerns that need to be addressed.]

We appreciate your continued support and collaboration on this project. Please let me know if
you have any questions or require further information.

Thank you.
Sincerely,
[Your Name]
[Your Position]

[Your Company Name]
[Your Contact Information]



