
Subcontractor Tax Identification Verification 

Date: [Insert Date] 

To: [Subcontractor Name] 

Address: [Subcontractor Address] 

Dear [Subcontractor Name], 

We are currently in the process of verifying tax identification information for our records. As a 

subcontractor, it is essential that we maintain accurate and up-to-date documentation. 

Please provide the following information: 

• Tax Identification Number (TIN) 

• Business Entity Name 

• Address 

• Contact Information 

We appreciate your prompt attention to this matter. Please submit the requested information by 

[Insert Deadline Date]. If you have any questions, feel free to reach out to us directly. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


