
Subcontractor Incident Report for 

Equipment Damage 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Subcontractor Name] 

Subject: Incident Report - Equipment Damage 

Incident Details 

Incident Date: [Insert Incident Date] 

Location of Incident: [Insert Location] 

Description of Incident: 

[Provide a detailed description of the incident, including the events leading up to it and the 

specific equipment that was damaged.] 

Equipment Details 

Equipment Type: [Insert Equipment Type] 

Serial Number: [Insert Serial Number] 

Owner: [Insert Owner Information] 

Immediate Actions Taken 

[Describe any immediate actions taken following the incident, including any safety measures 

implemented or damage mitigation actions.] 

Assigned Personnel 

Name: [Insert Name] 

Position: [Insert Position] 

Contact Information: [Insert Contact Information] 



Conclusion 

[Summarize the situation and any next steps to be taken regarding the damaged equipment.] 

Attachments 

[List any attached documents or photos related to the incident.] 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Subcontractor Company Name] 

[Contact Information] 


